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	TRANS-EUROPEAN TRANSPORT NETWORK EXECUTIVE AGENCY


Brussels,

June 2011
Information Note:

 Reimbursement of translation costs

For proposals submitted in response to the 2011 TEN-T multi-annual Calls for Proposals (in the fields of ERTMS, RIS and MoS), the Commission will reimburse to the applicant the translation costs resulting from the translation of their proposal (project summary in Application Form Part A, Application Form Part B1 and / or Application Form Part B2) into English. 

The maximum amount of reimbursement is €2,500 per proposal, provided that the proposal was submitted before the deadline specified in the relevant call text in an official Community language.
The English translations of the documents for the 2011 multi-annual calls for proposals should be sent by email to the following mailbox before 7 October 2011 at 17:00.00:

tenea-helpdesk-call-map2011@ec.europa.eu
Please note that VAT is not considered eligible for reimbursement under these calls for proposals, and as such the net amount will be reimbursed.

Furthermore, the Agency reserves the right to carry out any checks that might be needed and / or to request any supporting documents to verify that the costs of translation are reasonably close to the market rates for translation work in the Member State. On this basis, if it considers justified, the Agency reserves the right to restrict the reimbursement accordingly.

In order to be reimbursed, the applicant must provide evidence that the translation has been performed by a registered translation services company or individual. Accordingly, it shall provide a copy of the official letter requesting the translation, which must include the following elements:

- Full name and address of the applicant

- Proposal reference number (i.e. the unique proposal code which is automatically generated by the TENtec eSub tool upon submitting a proposal)

- Exact title of the proposal

In addition, the applicant shall provide a copy of the official invoice (including a unit price) for the translation issued by the registered translation services company or individual, with its official registration number.
If the payment of translation costs are to be made to an entity different from the applicant listed in Application Form Part A, the request for reimbursement of translation costs must accompanied by a Legal Entity Form (http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm) and a Financial Identification Form (http://ec.europa.eu/budget/execution/legal_entities_en.htm) duly filled in, together with the supporting documents. This needs to be supported by a letter of agreement issued by the applicant.   
The request for reimbursement together with the evidence (i.e. copy of the letter requesting translation and of the official invoice) shall be sent to the following email address before 4 November 2011: 
tenea-helpdesk-call-map2011@ec.europa.eu
Any document received after the deadline will not be considered.
